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G-EDIT WORD PROCESSING
ENTERING RESULTS USING G-EDIT

The G-Edit screen will automatically appear when you select a Result in G-Edit Result Entry in MediRAD or MediPATH.
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ULTRASONOGRAPHY REPORT
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TOOLBARS & INFORMATION LINES

The toolbars display icons (buttons) in the normal Windows manner.  

There are three toolbars, an information line, a tab settings line and a ruler line displayed at the top of the screen :
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MENU BAR

As well as buttons included on the toolbars, drop down menus provide extra functionality
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FORMATTING TOOLBAR 1
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SETTING THE TABS






What each TAB does :

	

	Text entered from this TAB point will spread towards the RIGHT HAND margin            



	

	Text entered from this TAB point will spread towards the LEFT HAND margin



	          .


	This TAB is used when entering text with decimal points

The decimal point is aligned regardless of the number of digits entered

	

	Text will be CENTERED from this TAB point


FORMATTING TOOLBAR 2











INSERTING TABLES




USING THE SPELLING CHECKER






USING ABBREVIATIONS




  




ADDING A NEW ABBREVIATION














GEDIT FORM FILL ABBREVATIONS

(while in a Report – adding Abbreviations on the fly)

Add the text as you want it to appear and indicate a FORM Field by using the single left quote ‘  (same key as  Tilde).  
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The Single Left Quotes will be converted to Form Field markers when the Abbrevation is added.





The Abbreviation is now available (to all users)










To Re-enter a form, place the cursor anywhere before the first form field and press SHIFT+ENTER
INSERTING IMAGES

Notes :

There is both an automatic and an ad hoc method available for including images in the report :

(a)
Automatic Insertion

· Each report template includes a set position & image size  

· Previously stored images with a unique ID relating to the particular request are kept in a specific directory

· When F10 is pressed to complete the report, the operator is asked whether an image is to be included

· If the answer is "yes", the relevant image is included in the printed report

(b)
Ad Hoc Insertion











INSERTING IMAGES, CONT.

NOTE:

The image is "called" into the report at printing time - it is not stored with the report.  It is therefore important to ensure that images are stored in a directory which can be seen by the computer printing the actual report.

i.e.
If you are printing the report directly from your own computer, the image can be stored anywhere on your computer.


If the report is being printed via a network Server, the image must be stored on the Server itself (or at an address that can be seen by the Server).

ADDING PAGE NUMBERS
Inserting page X of Y

In the Footer (or header which ever you prefer) of your Letterhead documents, Insert the AutoText field Page X of Y 









Now when a 3 page document is PRINTED (not visible in a G-Edit View) , your document’s first page will print with “Page 1 of 3”  

COMPLETING THE EDITING & SAVING CHANGES










Strike Out 


[Strike Out]





�





Step Two:  Click above the ruler line where the TAB is to be inserted





TAB keys (see next page)





Bullets





Numbering





Abbreviations


(See next page)





Spelling Checker


(See below)








Text Colour





Increase/Decrease


indent of the first line of the paragraph 


(from the left margin)





Subscript


[H2O]





Super script


[30o]





Justify





�





Align right





Centre





Align left





Underline





Italic





Bold





Font Size





Font





�





Doctor / Patient Details 





Formatting Toolbar 1





Formatting Toolbar 2  





      Menu Bar





�





Step One:  Click on the required "TAB" type





 Tab Settings Line





�





           Ruler Line





Select the "Menu" from the Menu Bar & then click on the appropriate action.











�





�





�





�





�





�





Type your result here.  You can utilise most of the standard Windows features, including cut & paste, bold, italic, underline, change fonts, change font size, use sub & super scripts.  You can also cut and paste images into your document.





Both a Paper Mask (Letterhead) and a Template will be loaded onto the page.





Note that the Patient and Doctor details have been duplicated in text of the report and on the G-Edit tool bar.





Increase/Decrease


indent of the whole paragraph 


(from the left margin)





Increase/Decrease


indent of the whole paragraph 


(from the right margin)





The operator may select from the suggested spelling list, ignore it, add the displayed word to the Dictionary or ask for a “suggested” list of alternative spellings (based on the word displayed as the closest spelling)





The mis-spelled word is displayed bolded and in context





Click on the Spelling Checker icon





�





Show abbreviations





�





A pick-list of abbreviations is displayed.


Double-click the desired abbreviation from the list 








�





Alternatively, just type the abbreviation then press F2 





�





2.  Click on "Abbreviations" from the


     Menu bar.


    


     Select the type of abbreviation to 


     add from those listed above.





1.  Type the expanded version of the text you want to add. Then highlight the text





3. Type text you want to use as the abbreviation and click OK








�





The new abbreviation has been added to the list.





�





Now, pressing F2 when the abbreviation is entered will automatically display the expanded version.





�





Click on the Insert Menu & select "Picture"





�





�





�





�





You should get a “success” message indicating your result has been saved correctly.








To complete the Editing Session, Press F10 


The program returns to the normal MediPATH / MediRAD screen





WARNING!!!!


IF you get any other message, your result may not be saved!!!








To quit without saving changes press ESC





�





A message is displayed advising that the session has been aborted without saving the current screen.





�





Find the image you want to insert 


Click on the selected file to insert the image





�





The image is pasted onto the sreen.





To move the image to the desired position on the page, click on it with your Mouse and hold down the ALT key.





Similarly, holding down the ALT  key will allow resizing of the image.





�





�





Use the "Recover Last" option from the drop down "File" menu to reload the last result saved.





[This option is very helpful if there is a communications failure]





�





�





Select the "Tables" menu from the toolbar.





Use the "Insert" option to insert a new table or to add extra rows or columns.





Use the "Delete" option to delete columns or rows.





�





Selecting "Properties" shows the current setup of the table and allows the user to customise the table.





�





There are three types of abbreviations which may be added :





(a)	Using the "Add" option inserts unformatted text 


(b)	Using "Add with Text Formatting" allows the addition of 


              pre-formatted text, e.g. tables 


(c)	Using "Add with Full Formatting" allows the addition of 


               pre-formatted text, including colour & font enhancements





Click “Abbreviations” / Add








�





�





Enter the name of the new Abbreviation





�





�





Enter the Abbreviation and press F2








The abbreviation will appear and put the cursor at the first form field.








�





Now type the values into the field and press ENTER.  Pressing Enter (or tab) will skip to the next form field . 





When you finish the last field, the cursor will jump to the first character after the last field.  





(Shift+tab will take you back a field)








Select “Page X of Y”





From the “Insert” menu, select “AutoText” 





�





�





�





Now remove the “Y” and replace with the G-Edit tag <<PCNT>>
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