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ADDING A NEW USER TO THE DAYBOOK:

Press F9 Admin and select “Add Daybook User”
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SETTING THE ROLE FOR THE USER:
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Roles: 

Admin – add remove users, change default layouts, modify Department codes

Browse – any user not otherwise assigned (view only, no changes allowed)

Allocator – user who can add and remove allocations.

Reporter – user who is able to issue reports. 

Note:  Reporters can escalate to Admin Role

F10 to save the information.

Edit User Details

This function allows admin users to change the Roles and BGehaviour for users.

Note:  Only Role is currently enabled.

CHANGING ROLES (Temporarily)
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Using the F6 function, users are able to change their roles temporarily.

ALLOCATING CASES – DAYBOOK

As an “Allocator” (or Display Unallocated)
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QUICK ALLOCATION;

Select “5.  Day Book Quick Allocation” from the MediDiction Utilities Menu.
The Quick Allocation program allows allocation of cases by barcoding any item (block/slide/jar) from the case.

First select the “person” you wish to receive the cases (blank will give you a drop down list).


Note that selecting “DEALLOCATE” allows you to remove allocation from a case – F2 allows you to select “Deallocate” without using the drop down list.

USING THE DAY BOOK (REPORTER ROLE):

The Day Book manager when open, will automatically detect the user’s role from their logon.  For example, logged on a TPATH (Test Pathologist – Reporter role), the Pathologist Day Book Manager will display the cases waiting to be Reported for the currently selection Section.

Select cases using the Arrow Keys or F2 allows you to barcode a slide to select the Case (F2 not implemented).

Pressing <ENTER> will open the case for reporting and display the Request Form. 

TO LOCATE A CASE BY LAB NUMBER



SORT ORDER (F5)










COMMENTS & STATUS (F11 – REPORTER ROLE):

“Reporters” may add Status comments and General comments to a case, e.g. “Waiting for Immunostains”



To edit or view Comments (press F11):









































































































Please Note:  Department abbreviations are available for this function.





The Status should give some indication of what is happening to the case. Any comment may be added.
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The Status field is filled from the Report Status by default unless this is overridden by the Pathologist
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Sorting by Patient (Surname, Given Name) order produces the listing in alphabetic order
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Lab Numbers are shown in ascending order





Use F1 to toggle selection of multiple items, e.g. sort by laboratory number order
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Cases can be sorted in a combination of types as shown
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If the result is not in the current view, an error message is displayed showing who the case has been allocated to (if it has been)
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The cursor will jump to the corresponding line
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Press F2 and type or wand in the Slide Number.
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Once allocated the cases are moved from the Allocation List 





Note  Admin and Reporter roles are also able to allocate (or re-allocate) cases.
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Use F3 to set the allocate the job to a reporter.





<ENTER> produces a drop down list.  Select the person to report.





Note:  When that person next logs on, the allocated cases will be available for reporting.
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Select 1 (or more) cases (F1 toggles selection).
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Select the role you wish to use from the list





Note:


Only information appropriate for each role is displayed (e.g. Allocators only see “Unallocated” cases).





Press <ENTER> on the New User line to display a list of “roles” for the user.
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A list of current Users is displayed.





Press the first letter of the Users Name to locate alphabetically
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From the MediDiction Utilities Menu select:





6.  Pathologist Day Book Manager
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